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Cover Letters Handout# 6








I am/I have experience as __________________________________________________________________


(insert profession or job title)








With expertise in ____________________________________________________________________


(insert top skills, talents, abilities, knowledge)











My background includes ______________________________________________________________


(insert industry, department, type of company or services)











My unique qualities are _______________________________________________________________


(insert marketable traits and characteristics)











Tag line ___________________________________________________________________________


(insert closing statement that’s memorable)





My 60 Second Infomercial or Elevator Pitch





A brief, prepared, and rehearsed marketing tool to showcase your skills, abilities and professional expertise.





Insert One-Stop Center Logo Here








